BAA 04-40: SPO OFFICE WIDE BAA

Attachment 2

PROPOSAL FORMAT

All full proposals must be in the format given below.  Nonconforming proposals may be rejected without review.  Proposals shall consist of two volumes.  All pages shall be printed on 8-1/2 by 11-inch paper with type not smaller than 12 point.   Volume 1, Technical and Management Proposal, may include an attached bibliography of relevant technical papers or research notes (published and unpublished) which document the technical ideas and approach upon which the proposal is based.  Copies of not more than three (3) relevant papers can be included with the submission.  The submission of other supporting materials along with the proposal is strongly discouraged and will not be considered for review.  The page limit for the Technical and Management Proposal (Volume 1) is 20 and includes all figures, tables, and charts. The bibliography and attached papers are not included in the page count.  

Volume 1. Technical and Management Proposal
Section I. Administrative
A. Cover sheet provided must include:  (1) BAA number; (2) Technical area (from Attachment 1); (3) Lead organization submitting proposal; (4) Type of business, selected among the following categories: “LARGE BUSINESS”, “SMALL DISADVANTAGED BUSINESS”; “OTHER SMALL BUSINESS”, “HBCU”, “M”, “OTHER EDUCATIONAL”, OR “OTHER NONPROFIT”; (5) Contractor’s reference number (if any); (6) Other team members (if applicable) and type business for each; (7) Proposal title; (8) Technical point of contact including: last name, salutation, first name, street address, city, state, zip code, telephone, fax (if available), electronic mail (if available); (9) Administrative point of contact including: salutation, last name, first name, street address, city, state, zip code, telephone, fax (if available), electronic mail (if available); (10) total funds requested from DARPA, and the amount of cost-share (if any); and (11) Date proposal was prepared.

B. Official transmittal letter.

C. Awards made under this BAA are subject to the provisions of the Federal Acquisition Regulation (FAR) Subpart 9.5, Organizational Conflict of Interest.  All offerors and proposed subcontractors must affirmatively state whether they are providing scientific, engineering and technical assistance (SETA) or similar support to any DARPA technical office(s) through an active contract or subcontract.  All affirmations must state which office(s) the offeror supports, and identify the prime contract number.  Affirmations should be furnished at the time of proposal submission.  All facts relevant to the existence or potential existence of organizational conflicts of interest, as the term is defined in the FAR 9.501, must be disclosed.  The disclosure shall include the description of the action the offeror has taken, or proposes to take, to avoid, neutralize or mitigate such conflict. This subsection C does not count towards the page limit.
Section II. Summary of Proposal
This section provides a brief overview of the proposed work, as well as an introduction to the associated technical and management issues.  Further elaboration will be provided in Section III. This section consists of a maximum of three (3) pages (may be less) and should include:
A. Innovative claims for the proposed research.  

B. Deliverables associated with the proposed research.

C. Summary of technical rationale and approach for accomplishment of technical goals in support of innovative claims and deliverable production. 
Section III.  Detailed Proposal Information
This section provides the detailed discussion of the proposed work necessary to enable an in-depth review of the specific technical and managerial issues.  Specific attention must be given to addressing both risk and payoff of the proposed work that make it desirable to DARPA.

A. Technical rationale and approach. This section is the centerpiece of the proposal and should describe the uniqueness and benefits of the proposed approach relative to the current state-of-art and alternate approaches. Enough detail needs to be provided to ensure that an in-depth technical evaluation can be accomplished. Include in this section all proprietary claims (if any) that apply to any or all aspects of the proposal above and beyond standard Government Use Rights as defined in the FAR. 

B. Statement of Work (SOW), outlining the scope of the effort and citing specific tasks to be performed and specific contractor requirements. 
C. Description of the results and deliverables, transferable technology and expected technology transfer path enhancing that of Section II. B.

D. Comparison with other ongoing research indicating advantages and disadvantages of the proposed effort.

E. Discussion of offeror’s previous accomplishments and work in this or closely related research areas.

F. Description of the facilities that would be used for the proposed effort.

G. Detail support enhancing that of Section II, including formal teaming agreements required to execute this program.
H. A clearly defined organization chart for the program team which includes, as applicable, (1) the programmatic relationship of team members; (2) the unique capabilities of team members; (3) the task responsibilities of team members; (4) the teaming strategy among the team members; (5) the key personnel along with the amount of effort to be expended by each person during each contract year.

Section IV. Additional Information  
A brief bibliography of relevant technical papers and research notes (published and unpublished) which document the technical ideas upon which the proposal is based.  Copies of not more than three (3) relevant papers can be included in the submission.

Volume II. Cost Proposal – (No page limit)

A. Cover must include: (1) BAA Number; (2) Technical area; (3) Lead organization submitting proposal; (4) Type of business, selected among the following categories: “LARGE BUSINESS”, “SMALL DISADVANTAGED BUSINESS”, “OTHER SMALL BUSINESS”, “HBCU”, “MI”, “OTHER EDUCATIONAL”, OR “OTHER NONPROFIT”; (5) Contractor’s reference number (if any); (6) Other team members (if applicable) and type of business for each: (7) Proposal title; (8) Technical point of contact to include: salutation, last name, first name, street address, city, state, zip code, telephone, fax (if available), electronic mail (if available); (9) Administrative point of contact to include: salutation, last name, first name, street address, city, state, zip code, telephone, fax (if available), and electronic mail (if available); (10) Award instrument requested: cost-plus-fixed-fee (CPFF), cost-contract—no fee, cost sharing contract—no fee, or other type of procurement contract (specify), grant, cooperative agreement, or other transaction; (11) Place(s) and period(s) of performance; (12) Total proposed cost separated by basic award and option(s) (if any); (13) Name, address, and telephone number of the offerer’s cognizant Defense Contract Management Agency (DCMA) administration office (if known); (14) Name, address, and telephone number of the offerer’s cognizant Defense Contract Audit Agency (DCAA) audit office (if known); and (15) Date proposal was prepared.

B. A detailed cost breakdown to include: 1) Total program cost broken down by major cost items (direct labor, subcontracts, materials, other direct costs, overhead charges, etc.); (2) Major programs tasks by month; (3) An itemization of major subcontracts and equipment purchases; (4) an itemization of any information technology (IT)( purchases; (5) A summary of projected funding requirements by month and tasks; (6) The source, nature, and amount of any industry cost-sharing; and 7) Where the effort consists of multiple portions which could reasonably be partitioned for purposes of funding, these should be identified as contract options with separate cost estimates for each.

C. Supporting cost and pricing information in sufficient detail to substantiate the summary cost estimates in B above.  Include a description of the method used to estimate costs and supporting documentation.  Note: “cost or pricing data” as defined in FAR Subpart 15.401 shall be required if the offerer is seeking a procurement contract award of $550,000 or greater unless the offerer requests an exception from the requirement to submit cost of pricing data.  Other than cost or pricing data may be required for contract awards less than $550,000 to support a determination of cost/price reasonableness or cost realism.  “Cost or pricing data” are not required if the offerer proposes an award instrument other than a procurement contract (e.g., a grant, cooperative agreement, or other transaction).

� Note that proposals may be handled, for administrative purposes only, by a support contractor. This individual is prohibited from competition in DARPA technical research and is bound by appropriate nondisclosure requirements.





( For a definition of  IT, see FAR Subpart 2.101 “Information technology”.     






